	Centre for Local Economic Strategies (CLES)

JOB DESCRIPTION

	Position:
	Researcher (Full Time)

	Reports to:
	Associate Director

	Prepared:
	August 2017 

	Salary
	£18,000 - £25,000 

	MAIN PURPOSE OF JOB

To deliver policy, research, membership, consultancy and advisory work for the Centre for Local Economic Strategies (CLES).  In doing this, you will contribute to the success of the Centre. 

DUTIES

· To deliver services to the CLES membership base with publications and tailored research activities.  

· To assist in winning work through soliciting and responding to invitations to tender and developing relationships with CLES members and research foundations.

· To deliver work under the direction of others, by:

· conducting interviews

· facilitating focus groups

· facilitating workshop sessions
· organising events

· analysing and interpreting findings

· undertaking data and impact analysis

· report writing

· delivering presentations

· any other methods appropriate to the work

· To support the recruitment of new members though research, policy and advisory activity. To support the organisation in delivering events and training.
· To represent the organisation at external events through contributing to debate.

Any other duties as requested by the Chief Executive and senior management team. There will be occasional work and travel outside of regular working hours.



